
PROCESS FLOW

APPLICATION FOR THE ACCREDITATION OF SECOND-HAND GOODS DEALERS' ASSOCIATIONS

Applicant whish to apply for the

Accreditation as a Second-Hand

Goods Dealers' Association

Applicant to complete the

application form SAPS 600

(Application for Accreditation

as a Second-Hand Goods

Dealers' Association)

Applicant to forward

application in the prescribed

manner to the Designated

Second-Hand Goods Officer

at the National Office by

hand/registered post/e-mail

National Office to check

the completeness of the

application and the

supporting

documentation

Is the application

and supporting

documentation

complete?

Refer application

back to the

applicant

Issue an

acknowledgement of

receipt of

application

Write the details of

the application in

the Application

Register (SAPS 602)

Register the

application on the

Second-Hand Goods

System

Write the Reference

Number (as generated

by the Application

Register) on the

application form

Open an application

file with Reference

Number 25/13/2

(...)

Request additional

information from the

applicant, if

necessary.

Consideration of

application

(Approve / Refuse)

Colonel and up

Was the

application

approved?

Make a

recommendation on

the application

(Lt-Col and up)

Written Notice to

applicant of

intention to refuse

Applicant has 30

days to make

representations

Issue Second-Hand

Goods Dealers'

Association

Accreditation Certificate

Forward original

certificate to

applicant

File a copy of the

Accreditation

Certificate on the

Applicants' file.

Update outcome

column of

Application Register

Update

Second-Hand Goods

System
Certificate Issued

Compile refusal

letter (reasons for

refusal as well as

right to appeal)

Update outcome

column of

Application Register

Update

Second-Hand Goods

System

Certificate

Refused

Was

representation

made?

Recommendation by

National Legal

Services

Forward original

refusal letter to

applicant

File a copy of the

Refusal letter on the

Applicants' file.

Consideration

by National

Legal Services
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