SOP 4 |

PROCESSING OF AN APPLICATION FOR

RENEWAL OF DEALER/RECYCLER REGISTRATION

2 PROCESS FLOW APPLICATION FOR RENEWAL OF DEALER/RECYCLER
REGISTRATION

Applicant can write and
understand

Recelve
SAPS 601(e)

©-

Application?
Appicationfora
newalof
egisrtion
submited o DSO Aoplcantcannot e \L

Request the sevices.

of an intemal/
external interpreter

/_°ﬁ/—°ﬁ

—

for capturing the SAPS 601(e)in
SAPS 603

the

> | reference numberon

Retrieve the
existing 220 fle

PROCESSING OF AN APPLICATION FOR

RENEWAL OF DEALER/RECYCLER REGISTRATION

Outstanding
information or

Information and /or documentation not
T Documentaion's submited wihin 10
Outstanding outstanding Update detalls of Refer incomplete Issue a Type EERC E wotking days st "Z;
S outstandi
,_e_ ,_o_ documentation /
Information on SAPS. (e)in SAPS 603 (e information /
601(e) n red- ink as e w Jocumentation?, niormaten on SAPS
per fst verification S
Record the: Determine i the
Interpretors
Information i the submitted 90 days Very Receved Is the SAPS 601(e)
601) prortothe expiry Information for
date
<3 S complete? Outstanding information or
s Gocuméntion omited
‘Whatis the i within 10 working days but
outcome of daysbefore expiy date: stilnot as requested Quistanclng information/
second time wihin 10 working
Sapsoteuas N\ oo SAPS 6016) was S5 days but st not suficient
submited afer he i submitied wthin the 90
expiy cate days before expiy cate
/—% Verity SAPS 601 ¢)
25 per Completion formatienand
Instructions u h
File SAPS 601 () and complete. Flle SAPS 601e) and
supportir !
e Issue aType One- supporing
Zoofie e SAPS 601c) documentsintre
Documentation as
7 per Checkist
Infotrm the dealer /
recycler hatthe
applcation willbe
rded a5 a late
applcation
( @ \ Collect the SAPS nc“:":;;f G ‘7;:‘: Close-off Dealer
60i(2)/ SAPS 601(o) i Recycler Register
Comple a Notice of o I,
Fisono Crcll | —> Wiantan Car to | | R | | ki regstaton [—> (oscome st
2EIECTD Registration to Dealer Expiry date.
Irecycler
Applicaionforextension of e was not
submitted orwas efused
Comple Leter Forvard 220 Fleto Declng A S Complet Serv Leter ton Tenecioncite Colect
ompie Letterto o e eciding Authori Recommendtion omplete erve Letter o nform lectthe
—— [l Grreminaion Decang arery || etm || e piom S cremnmion | |—>| “Saeseon . [—>| " zoome | |—> | maesspremsesto |[—>|  mtomtonana

of Termination

ensure no trading
occurs

registration terminated

Conduct
Background

assessment

‘There are previous.
which
disqually the applcant

00

Screen th

/—%

What s the

There are no previous convictions
disqualying the applicant

Prepare

for Refusal

outcome of

prin
Criminal Profilein | —>
20D the Profile?

appiicants criminal | ———>
profle on

CRIMsystem

e® | O

Send SAPS 91(a) to Receive SAPS 69(m) Update File SAPS 69(m) e e
] 603/srecs || Clearance Concate |~ [ sapseoasstacs || mzzome | cucomecttne
leter SAPS 69(m)?
SAPS 60(m) reflects o
Tict acties
Applcant appied
unsuccessfuly at other
DSO offces

Followup on SAPS oot Whatis the ErrET e —

ciraea R || E—— |~

incicating other Additonal S ks F—
deoler registration Informaion?

Check whether there Applicant do not have the abillty to

Appicant appiied
successiully at other
office
Confim valldity of
registatration

Update SAPS 5 in
220Fie

RED ink of of
become compliant

documents

‘The applicant can rectify the information or
provide documentation within a specifc period

Address of premisses is confirmed

| Update information
sHGCS

inspection?

Address of premisses s
not conl

irmed

DIAGRAM 1: Application for Renewal of Dealer/Recycler Registration

2

SOUTH AFRICAN POLICE SERVICE

f—oﬁ

—&—

Concurwith ( @ \
Recommendation
Forward 220 File Whatis the Sign and Date
Compile =5
Notes of with application Consider outcomeofthe ) —————> | SomP SAPS 601(e) LSS ez |
Sy documents to i« - concurred acton i
e Decaing e comderston Taken afterdate of service
Authorty
Intention to Refuse
pongtcncis Y N ploahdie
recommendation @ @
u Complete File SAPS 606
Recax o g SAPS 606 in 220 File
Record reasons for
not concuring in Rednk on SAPS
Redinkon 60te)
SAPS 601(e) 7 1
Serve Notice of
Intention to Refuse. Applicant signs
Registration on SAPS 606
applicant
Do not concur with
Information
mplete
Appicant Recommend
complant Perminent
DealerRecycler
Regisration
e
Whatls the
e outcome of the ister -
Recommend consideration? > | DeaterRecycter
Temporary Deciding Authory
DealerRecycler
Registration enabing ‘Concurwith Registered Dealer /
business to condluet Iy recommendation Recycler
Information not rade.
reacly avaiable
butbusiness
needs to
continue to
conduct trade
Register Applicant as

Recommend the
pproval fo
Permanentor

porary.
Registration

Dealer / Recycler

Register Applicant
Temporary as Dealer
Recycler

SOUTH AFRICAN POLICE SERVICE



