
National Instruction 4 of 2022	Request to Conduct Research in the SAPS


[bookmark: _Toc74119552]Annexure A: Pro-forma research application
APPLICATION TO CONDUCT RESEARCH IN THE SAPS
	NAME OF RESEARCHER:
	



	FOR OFFICIAL USE:

	

	File ref no:	

	

	System ref no:
	

	Date file opened:
	

	Date application received:	
	



INSTRUCTIONS TO RESEARCHER
•	Complete all fields relevant to your research.
•	Do not change the font or layout of this form.
•	This application must be printed, initiated on each page and signed by the researcher.
•	The signed application together with supporting documents must be scanned and emailed to the Nodal Point at the Component: Research on SAPS Global – Research Nodal Point: Ntlou AR   external email ntlouar@saps.gov.za tel number: 012 432 7865
Alternatively: 	Lt Col Madumo -  	MadumoS@saps.gov.za tel number 077 602 3263
			Col (Dr) Smit   - 	LindieSmit@saps.gov.za tel number 082 778 8629
  
1. RESEARCHER DETAILS
	FULL NAMES:
	

	ID/PASSPORT NO:
	

	GENDER:
	

	RACE:
	

	EMPLOYER DETAILS:

	
Postal code:

	RESIDENTIAL ADDRESS:
	
Postal code:

	POSTAL ADDRESS:
	
Postal code:

	WORK ADDRESS:
	
Postal code:

	TELEPHONE NUMBERS:
	Work:	
Home:	
Cell:	

	EMAIL ADDRESS:
	



2. RESEARCHER QUALIFICATIONS
	SECONDARY/HIGH SCHOOL QUALIFICATIONS:

	Year School qualification obtained: 
	

	HIGHEST QUALIFICATION (ONLY)

	Qualification:	
	

	Name of Institution:	
	

	Town of Institution:
	

	Year qualification obtained:
	

	Certificate reference no.:
	



3. RESEARCH EXPERIENCE
	Have you conducted any previous research?
	Yes 
	No

	PREVIOUS RESEARCH DONE 

	Please give a brief overview of your last two research papers (if applicable).
Include at least the following: Topic, where research was done (geographical & organisational), research aim, commissioned by whom / why was research done, was the research published and if a copy of the research paper is available. (Maximum 250 words).

	RESEARCH PAPER 01:

	Type your description here or type in “Not applicable”. Start by typing over this text (delete this text).


	RESEARCH PAPER 02:

	Type your description here or type in “Not applicable”. Start by typing over this text (delete this text).



	
4. DETAILS ABOUT CURRENT RESEARCH (YOUR APPLICATION)
	4.1	Details of the Institution

	On behalf of whom is the research conducted (mark with X)	
	Yourself:
	A third party

	If you conduct the research on behalf of a company, give the company details.
If you conduct the research on behalf of yourself, please provide the details of the institution through which you are studying.

	Name of Institution	
	

	Division/Department:
	

	Physical address:
	

	Postal address:
	

	Details of the responsible person at the abovementioned institution:

	Title:	
	

	Initials & Name	
	

	Surname:
	

	Capacity/post description:
	

	Work telephone number:
	

	Cell number:
	

	Email address:
	



	4.2	Research title/topic (Exact topic and aim as indicated in the research proposal)

	Description of research topic
	

	Describe the aim of the research
	

	[bookmark: _Hlk202952552]Ethics Study Level Risk
	Minimal
	Low
	Medium
	High



	4.3	Research methodology
Research Instruments: Please mark the research instruments you will use during your research.

	Questionnaires
	General Surveys	
	Behavioral Surveillance

	Tests (written or other)
	General observation
	Statistical survey

	Interviews (Structured)
	Interviews (Semi-structured)
	Interviews (Unstructured)

		Other (Please specify):
	



List your target audience/subjects (refer to specific people and /or units)
	
	


			
List geographical target (name of police station/s, unit/s and geographical areas)
	


	
Take note of the following:
Access will be granted to employees of the SAPS on condition that the access does not negatively influence the duties of those employees or the functioning of the SAPS. 
For your research in the SAPS, publish means “any form of communication, other than communication to the SAPS”.

Will you need access to official documents?	
	Yes
	no	


		
If yes, specify these documents:				
	



Take note of the following:

•	If you want access to records to which any member of the public would normally be permitted to have access in terms of the Access to Information Act, 2000 (Act No. 2 of 2000) (the Act), you must apply to the relevant Information Officer for those specific documents.

•	The researcher will be liable for any costs incurred for these documents as determined by the Minister in terms of the Act.

•	IMPORTANT: Despite the existence of records or information, an application for such records may not be approved because the obtaining of such records or information may negatively impact the performance of employees or the resources of the SAPS.

•	If you want access to records to which any member of the public would normally not have access to in terms of the Act, you must apply for access to such document/information in which you motivate why your access to the information is needed and if your access to such will be advantageous to the SAPS.

· If this application (to access information) is approved, you will have to adhere to any conditions imposed to prevent the unlawful disclosure of information or the disclosure of information that may negatively impact the functions of the SAPS.

•	IMPORTANT: All information (obtained from documents, members, witnesses or victims) must always be treated as strictly and confidential. If such information pertains to the investigation of a crime or a criminal case, your publication thereof, may make you guilty of defeating or obstructing the course of justice or contempt of court.

How will you publish the research paper (Who will receive a copy of the research paper – list all)?	
	

	

	



How long in months, will you need to have permission to conduct your research?	
	


(Maximum thirty-six (36) months) 

Indicate when the research paper be completed (if not sure, estimate)	
	



5. MOTIVATION FOR RESEARCH IN THE SAPS 
Briefly motivate and indicate how the research will be in the interest of the SAPS: 
	




6. Documents attached to the application – (Please complete)
The following is attached:
	An approved research proposal which sets out the research procedure and research instruments he or she intends to utilise during the research (the research proposal must be approved by the academic institution under whose patronage the research is conducted)
	

	A copy of the research instruments. 

	

	A confirmation letter from the researcher’s study supervisor (or contract if the research is conducted on behalf of a company, if applicable).
	

	A letter or certificate by the academic institution under whose patronage the research is conducted regarding the ethical clearance of the research; indicating that the approved proposal was been approved by the institution’s “Research Ethical Committee” (not only supervisor) (this is not independent researchers)
	

	[bookmark: OLE_LINK3][bookmark: OLE_LINK4]A signed undertaking to indicate that the application meets all the requirements for approval. 
(Annexure B)
	


[bookmark: OLE_LINK5][bookmark: OLE_LINK6]I understand that if the application is incomplete, the application will not be considered.	


SIGNATURE OF RESEARCHER:
SIGNED AT:	
DATE:	
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